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0 padoTte ¢ oOpalieHUSIMH TPAKIAH B
MAOY Osepnosckass COLI Ne 3

1.001mue nmoJIosKeHu st

1.1. Hacrosmmee Ilonoxxenue o padote ¢ obpamenusmu rpaxxaan B MAOY Ozepnosckas COLL Ne 3
(manee — IMomoxenue, OO) pazpaborano B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 No 59-
@3 «O nopsinke paccMOTpeHus: odpaieHuil rpaxnan Poccuiickoit deneparimy.

[TonoxxeHueMm peryinupyroTcs MPaBOOTHOIICHUS, CBSI3aHHBIE C pealn3anued rpaxaaHuHoM PO 3a-
KkperuieHHoro 3a HuM Konctutynueit PO npaBa oOpaiiieHus: B OpraHbl MECTHOTO CaMOYIIPaBIICHUs, yCTa-
HaBIIMBACTCS TOPSIOK PAacCMOTpEHUs oOpamieHuid rpaxaad B anMuHHCTpanuio OO.

1.2. Opranmsanus paboTel ¢ oOpamieHUs MU TpakaaH B aaMuHHCTpanuio OO Benercs B COOTBET-
ctBuu ¢ Koncrurynueit PO, ®enepanpapim 3akoHoM 0T 06.10.2003 1. Ne 131-D3 «O06 o0mmx npuHIAIax
OpraHMu3ali MECTHOTO camoyrpaBieHus B PO, «DeaepanbHbiM 3akoHOM OT 02.02.06 1. Ne 56-P3 «O mno-
psznke paccMoTpeHus: oOparienuit rpaxnad POy, Yceraom OO u Hactosuum [lonoxxeHuem.

1.3. YcranoBneHHslid HactosmuM [loj0keHHEM TOPSAIOK PACCMOTPEHMsI OOpaIeHuil TpaxaaH pac-
MIPOCTpaHsIETCss Ha BCe OOpAICHUs TPaXKAaH, 3a UCKIIOUEHHEM OOpaIlleHui, KOTOpbIe MOJUIekKAT PacCMOT-
PEHUIO B MHOM IOPSIJIKE, YCTAaHOBJIEHHOM (elepabHbIMU 3aKOHAMHU, a TaKXKe MHUCEM, MCIIOJHEHHBIX Ha
ouIMaNbHBIX ONAHKAX YYPEXKIECHUH, OpraHu3aluid, TPEINPUITUN, MOANHUCAHHBIX UX PYKOBOIUTEISIMHU,
YHOJHOMOYEHHBIMU Ha TO JHIIAMH, KOTOPbIE pACCMAaTPUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM Jis OO0Ien
KOPPECIOHICHIIMH.

1.4. YcranosneHnblid HacTosmuM [lonoxeHreM MOpSIOK pacCMOTPEHUsT OOpalleHH rpakIaH pac-
MPOCTpAHSIETCS Ha MPaBOOTHOIIEHUS, CBI3aHHBIE C PACCMOTPEHUEM O0OpaIleHut THOCTPAHHBIX TPaXIaH U
qu1 6e3 Tpa)IaHCTBa, 32 UCKIIIOUEHUEM CIIy4yaeB, YCTAaHOBJIEHHBIX MEXIYHapOJHBIM J10roBopoM Poc-
cuiickoit deneparyu wim peaepaaTbHBIMU 3aKOHAMHU.

1.5. Tlpu paccMoTpeHun oOpalieHus He TOMyCKaeTCs pa3riiallieHue CBEACHUH, CoAepKanuxcs B 00-
pallleHNH, a TaKKe CBEJCHHI, KacalolMXCcsl YaCTHOM KHU3HM TpakJaHuHa, 0e3 ero coriacus. He sBisercs
pasriialieHleM CBEICHUI, colepiKalluxcs B 00pallleHuH, HalpaBlieHue MMCbMEHHOTO O0palieHus B TOCy-
JApCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIPABJICHUS WU JOJKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTO-
PBIX BXOAUT pEIIeHNEe TOCTABICHHBIX B 0OpaleHe BOIIPOCOB.

1.6.Anmunuctparus OO cucTeMaTHYECKH aHATU3UpyeT M 0000IIaeT oOpalieHus rpaxaaH, coaep-
JKalMecss B HUX KPUTHMYECKHUE 3aMEYaHMs, C LIEJIbI0 CBOEBPEMEHHOTO BBISBICHUS WM YCTPAHEHHUs IPUYHH,
MOPOXKIAIOUIMX HAPYIICHUE MPAB U OXPAHSIEMBIX 3aKOHOM UHTEPECOB I'paXKaaH.

2. IIpaBo rpa:xnaH Ha o0palieHne

2.1. I'paxxpane UMEIOT MPaBO OOpaIIaThcs JTHYHO, B YCTAHOBJICHHOH (popme, a Takke HANpaBIsATh
WH/IMBUyalbHbIC U KOJUICKTUBHBIC TTMCBMEHHBIE OOparieHus B aaMuaucTparuio OO, 1100 T0KHOCTHBIM
TUIAM.

2.2. T'paxnane peaiu3yrOT TIpaBO Ha oOpalleHre CBOOOJHO W JOOPOBOJIBHO, HE Hapyllas MpaB U
CBOOOMBI JIPYTHX JIHII.

2.3. ®opma obpareHus rpakJaHaMy BRIOUPACTCS] CAMOCTOSTEIBHO.

2.4. PaccmoTpenue oOpaleHuii rpaxial OCyiecTBIsieTcs: OecIaTHO.



2.5. Ipu paccmotpenun obpaienus B agMuaucTpanuo OO rpaxJaHH UMEET IPaBo:

- IlpencraBiaTh AOMOTHUTENIBHBIC TOKYMEHTHI M MaTepHalibl, JIMO0O oOpamarscs ¢ MpochOor 00 ux
UCTPEOOBAHUH.

- 3HaKOMHTBCS C IOKYMEHTaMH M MaTepuajaMH, KacalolUMUCS PAacCMOTPEHUsI OOpallleHus, eciu
3TO HE 3aTparuBaeT Mpasa, CBOOOIBI M 3aKOHHBIC HHTEPECHl JAPYIHX JIHII, €CJIM B YKa3aHHBIX JOKYMEHTaX
U MaTepuayiax He COJEP)KaTCsl CBEIEHUS, COCTABIIAIONINE TOCYJaPCTBEHHYIO WM UHYIO OXpaHsieMylo (de-
JEPAIBHBIM 3aKOHOM TalHY.

- [lonyyaTh NMCbMEHHBIN OTBET IO CYILIECTBY IMOCTABJICHHBIX B OOpallleHre BOIPOCOB, 3a UCKIII0Ye-
HHUEM CIIy4aeB, YKa3aHHBIX B M.11.5.4, 5.8 Hactosmiero [lonoxenus yBegoMieHue o mepeagpecanuy Much-
MEHHOT0 OO0palIeHHs B TOCYIapCTBEHHBIE OPraHbl, OPraH MECTHOTO CAMOYIPABIEHUS WIH JTOJKHOCTHOMY
JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PELICHHE OCTaBIEHHBIX B 00pAIIeHUH BOTIPOCOB.

- O6pamarbes ¢ kano0oi Ha MPHUHATOE MO OOpalleHHIO pelieHue uiu nercreue (06e3aeicTrue), a
TaKXe C 3asBJICHUEM O MPEKPAICHUH PACCMOTPEHUS O0PALICHHUS.

3. TpeGoBaHusi K MUCbMEHHOMY O0OpAaICHHUIO

3.1. B mucbMeHHOM OOpaleHuH TPaKIaH B 00S3aTENLHOM TMOPSIKE YyKa3bIBaeTCS HaWUMEHOBAHHE
aJIMUHHCTpAILH, JTUO0 haMUIus, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOIO JIULA WU €T0 JAOJIK-
HOCTh B anmuHucTpanuu OO, a Takke CBOIO (paMHIINIO, WMS, OTUYECTBO, MOYTOBBINA aJIpec, MO KOTOPOMY
JOJKeH OBITh HallpaBJIeH OTBET, YBEJOMJICHHUE Iepeajipecallui oOpalleHusi, U3JiaraeT CyTh NpeI0KEeHHUs,
3asIBJICHUS WJIM KaJIOOBI, CTABUT JIMYHYIO TOJIHCH U JaTy.

3.2. B cnyyae He0OXOIUMOCTH B MOATBEPIKICHUE CBOUX JIOBOJIOB IpaKJaHUH MO MHUCbMEHHOMY 00-
pAallleHHIO TIPHUIaraeT JOKYMEHTBHI U MaTepUabl, TU00 MX KOMHH, KHWKKA U OPUTHHAIBI WHBIX JTOKYMEH-
TOB, IPUJIOKEHHBIE K 00pallleHusIM, BO3BPAILIAIOTCS 3asIBUTESAM T10 UX MPOCchOe.

3.3. Obpaienue, nocrynusiiee B aaMuaucTpanuio OO 1o nHPOPMALMOHHBIM CHUCTEMaM  OOIIETo
M0JIb30BAHUS, TOJJIEKUT PACCMOTPEHHIO B MOPS/IKE, yCTAHOBICHHOM HactosmmM [lonoxeHuem.

3.4. I'pakIaHuH HaMpaBiIsieT CBOE MUCHMEHHOE OOpallleHHne HETOCPEICTBEHHO Ha UMsS IHUPEKTOpa
OO unu ero 3amecTuTenel, B KOMIETEHIIUN KOTOPBIX BXOJUT PELICHUE TIOCTAaBICHHBIX B OOpallleHUHd BO-
IIPOCOB.

3.5. ITuceMeHHOE OOpaleHrne TMOJICKUT 00s3aTEIHFHON PErUCTpali B TEYCHHUE TPEX AHEH C MO-
MEHTa MOCTYIUICHHUS.

Bce nmocrynatonue B anMuauctpanuio OO mucbMeHHbIE 00paleHus Tpaxk1aH MPUHUMAIOTCS, YUU-
THIBAIOTCS, PETUCTPUPYIOTCSA. PerucTpaiimoHHbIil MHACKC OOpalieHus] TPpak[JaH yKa3bIBAaeTCs B MUCHMEH-
HOM O0palieHnH, KOTOPBIH CTaBUTCS B HUYKHEM MPAaBOM YIUIy TIEPBOTO JIUCTA.

3.6. [lucbma rpaxkiaH C MOMETKOM «JIMYHO» TMOCTE MPOUYTEHHUS aipecaToM, B CIyyae, €ClId B HHUX
CTaBSITCS BONPOCHI, Tpedyromue OQUIUAIbHBIX OTBETOB, IIEPEIAl0TCA Ha PETUCTPALIMIO B YCTAHOBICHHOM
MOPSJIKE.

3.7. IlucemeHnHOE OOpalleHre, coaepsKailee BOMPOCH], PEIICHHE KOTOPHIX HE BXOJUT B KOMIICTCH-
uuto aamMuaucTpauun OO, MOAJIEKUT NEPECHIIKE B TEUEHUE CEMU JHEH CO JHSI PErUCTpaluud B COOTBET-
CTBYIOIIUNA OpraH WJIM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPOrO BXOJTUT pe-
[IEHWE TIOCTAaBJICHHBIX B 0OpaIlleHNH BOIPOCOB, C YBEIOMIICHHEM TPaKAaHWHA O Mepeaapecannu ero oo-
palleHus, 32 UCKJIIOUYEHHUEM CiIydasi, yKazaHHoro B 1.11. 5.4, 5.8 Hactosmiero [lonoxenus.

3.8. 3ampemiaeTcsi HaMPaBIATh KAIOOBI TPAXKTAH HA PACCMOTPEHHE TEM JIOJDKHOCTHBIM JIMIIAM aIMU-
nuctparuu OO, pemenne uim aeiicTere (0e31eicTBrIE) KOTOPBIX 00KaITyeTCsl.

4. PaccmoTpeHue oOpanieHuii rpaxxaaH, MOAroTOBKa 0TBETOB

4.1. O6pamenue, moctynuBiiee Ha uMs aupekTopa OO, MoATIEKUT 00s3aTEIIHHOMY PACCMOTPEHUIO.

4.2. Yder, peructpaius, XoJ pacCMOTPEHUS OOpalIeHUus TPakIaH OCYIIECTBISIFOTCS TUPEKTOpa C
3aHECEHHUEM B )KypHAJl M KapTOUKy JJUYHOTO IpHUeMa.

4.3. Mupextop OO:

- obecnieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpalleHus, B CIy-
yae HEOOXOJUMOCTH — U C YYaCTHEeM I'paxkIaHMHA, HalpaBUBILIEro 0OpallieHue;

- 3alpallirMBaeT HeOOXOAUMBIE IJI PacCMOTPEHHUSI OOpaIleHHs] JOKYMEHThl U MaTepuaibl B APYTUX
OpraHax ¥ y Ipyrux MNpeQIpUsATUN U OpraHUu3aluii TopoJa, 3a UCKIFOYEHUEM CYA0B, OPraHOB JO3HAHUS U



OpraHOB MPEIBAPUTEIHLHOTO CIEICTBUS;

- IPUHUMAET Mepbl, HAIIPaBJICHHbIE HA BOCCTAHOBJICHUE WM 3alUTYy HApYLIEHHBIX MpaB, CBOOOA U
3aKOHHBIX WHTEPECOB rpakJIaHUHA;

- TaeT MHChMEHHBIE OTBETHI MO CYLIECTBY IMOCTABJICHHBIX B 00pallleHnH BOIPOCOB;

- YBEIOMJISICT TpaKJIlaHWHA O HAIPABJICHUU ero oOpallieHus Ha PacCMOTPEHHE B JAPYrod OpraH WU
OpraHM3alK B COOTBETCTBUU C UX KOMIIETEHIIHEH.

4.4. YupexaeHusi, IpeAnpusaTis U OpraHu3aliy ropojia Mo HApaBICHHOMY B YCTAHOBJICHHOM IIO-
psanke 3amnpocy aupekropa OO, paccmaTpuBaroiero odpamieHue, 00si3aHbl B TeUeHUe 15 gHel nmpeaocTas-
JSTh JOKYMEHTBI U MaTe€pHallbl, HEOOXOIUMBIE IS PACCMOTPEHUS OOpaIeHHs 32 UCKITIOYCHHEM JIOKyMEH-
TOB ¥ MaTe€pPHAJIOB, B KOTOPBIX COAEPIKATCS CBEJICHUS, COCTABIISIONINE FOCYAAPCTBEHHYIO HIIM OXPAHSIEMYIO
denepanbHBIM 3aKOHOM TallHY, U JUII KOTOPBIX CTAHOBJICH OCOOBIN MOPSIOK MPEIOCTABICHHMS.

4.5. OtBeThl Ha OoOpalIeHUs TpaKJaH, MpUCIaHHbIe Ha UM nupektopa OO, ToToBATCS Ha OJaHKe
YUpEKIEHUs 3a MOANUChI0 nupekTopa OO U perucTpupyroTcs B )KypHae.

7.6. OTBETHI TOJKHBI COJIEPKaTh KOHKPETHYIO U YeTKYI0 MH(POPMAIIUIO 10 BCEM BOIIPOCaM, IMOCTaB-
JICHHBIM B OOpallleHuu rpaxkiaad. Eciu 3asBUTENIO JaH OTBET B YCTHOW (opMe, TO B MaTepuaax, Mpuiio-
KEHHBIX K OOpaIEHUIO, TOJKHO OBITh 3TO yKa3aHo. Eciu 1aeTcss mpoMeKyTOUHBIM OTBET, TO YKa3bIBaeTCs
CPOK OKOHYATEIBHOTO PELIECHUs MOCTABIEHHOTO BOIIPOCa.

OTBeTHI, MOATOTOBJICHHBIE HA OCHOBAHWHU IPABOBBIX JOKYMEHTOB, JOJKHBI COJIEP)KaTh PEKBHU3U-
Thl 3THUX JOKYMEHTOB C YyKa3aHUEM JaThl U HAUMEHOBAHMSI.

OTBeT Ha KOJUIEKTUBHOE OOpallleHue OTIIPABIISIETCA Ha UMS TIEPBOT0 MOMUCABIIETO €ro JHIa, eCIIH B
MKUCbME HE OTOBOPEHO KOHKPETHOE JIULIO, KOMY HAJIJIE)KHUT 1aTh OTBET.

OtBetr Ha oOpamenue, nocrynusiiee B Anmuanctpanuio OO 1mo nHGOPMAIMOHHBIM CHCTEMaM 00-
IIETO TOJIb30BAHMSI, HAMIPABIISIETCS IO TOYTOBOMY a/IpeCy, yKa3aHHOMY B OOpallleHUN.

4.7. O6parteHus rpakJiaH TOC]Ie UX PACCMOTPEHHS HMCIIOJHUTEISIMH BO3BpAIAlOTCSI CO BCEMH OT-
HOCSIIIUMUCS K HUM Matepuanamuaupexropa OO, KOTOpslid GOopMUPYET JeNa, B TOM YUCIE C OTBETOM
3asiBUTENIIO B CJIy4ae, €CJIH JAaBajloch MopyueHue MH()OPMUPOBATH PYKOBOJCTBO O pe3ysbTaTax paccMOT-
peHus.

4.8. Ilopsinok BU3MPOBAHUS MOJATOTOBJICHHBIX OTBETOB Ha oOOpallleHus rpakiaH 3a MOAMUCHIO JU-
pexropa OO u ero 3aMecTUTENIEN YCTaHABIUBAETCS CIIETYFOIIMMA:

Ha BTOPOM 3K3EMILIPE OTBETA 3asBUTENIO B JIEBOM HI)KHEM YIUIy yKa3bIBaeTcCs (haMUIMsl U MOJAMUCH
WCIIOJTHUTEIISI, HOMEP €ro CIy»)eOHOro TenedoHa, a TakKe MPOCTABISIOTCS BU3bI PYKOBOJUTEINCH, y4acT-
BOBABIIIMX B MOATOTOBKE OTBETA, C pacin(PpoBKOM (hamuimid.

4.9. Ha kax0M 00pamieHuy mocie OKOHYATEIIBHOTO PEIICHUS U €T0 UCTIOTHEHHS JOKHA ObITh OT-
MeTKa 00 ucrosiHeHuu «B nenoy», nata u MMyHas MOJANUCH AOHKHOCTHOTO JIMIlA, MPHUHSBIIETO 3TO perle-
uue. [pennoxenus, 3asBICHUS U KOOI, KOMTMHA OTBETOB Ha TpaXkaH (POPMHUPYIOTCS B JIEIO0 B COOTBET-
CTBHHM C YTBEPKIACHHON HOMEHKJIATYPOIl JIeI.

5. Ilopsiiok paccMOTPeHUs OTAEJIbHBIX 00paLIeHU

5.1. Obpamenus rpaxaaH, noctynusiue aupekropa OO u3 cpeacTs MaccoBoi mHGOPMAIIMK, pac-
CMaTPUBAIOTCS B MOPSJKE U CPOKHU, MPEyCMOTPEHHbIE HAacTOsKUM [lonoxxenuem.

5.2. B ciayyae ecnu B MMCbMEHHOM OOpallleHHH HE yKa3aHa (aMuiins TpakJaHUHA, HallPaBUBIIETO
oOpallleHue W MOYTOBBIA aJipec, MO0 KOTOPOMY JIOJDKEH OBITh HAMpaBJICH OTBET, OTBET Ha oOpaieHue He
naetcst gupekropa OO, mpuHUMAaETCs PEIICHUE O CIIMCAHUK JTAaHHOTO oOpareHus «B nemoy.

5.3. Ecnu B yka3aHHOM OOpalIeHUH COAEPKATCA CBEACHHUS O MOATOTABIMBAEMOM, COBEPIIAEMOM
WM COBEPUICHHOM MPOTHUBOIMPABHOM JIESHUHU, a TaKXKe O JIULE, €ro MOATr0TaBINBAIOIIEM, COBEPIIAIOIIEM
WJIM COBEPILUBIIEM, OOpaIIeHHE MOANEKUT HAMTPABICHUIO B OpPTaH B COOTBETCTBUHU C €70 KOMITETCHIIHEH.

5.4. ObparmieHue, B KOTOPOM 00KaIyeTcsl CyeOHOE PEIICHHE, BO3BpAIACTC TPaXIaHUHY C pa3b-
SICHEHHEM TIOpsAKa 00KaJOBaHUs JAaHHOTO CyIeOHOTO PEIICHUSI.

5.5. Ilpu mony4eHHH MUCBMEHHOTO OOpalleHus, B KOTOPOM COJEPXATCS HEIEH3ypHbBIE, OCKOPOH-
TEJbHBIE BBIPAXKEHUS, YTPO3bl )KU3HU, 3I0POBbI0 WM UMYILIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB
ero cembn JlUpekTop BIpaBe OCTaBUTH OOparieHue 0e3 OTBETa MO CYIIECTBY IOCTaBICHHBIX B HEM BO-
MPOCOB U COOOINUTH TPaKIaHWUHY, HANPAaBHUBIIEMY OOpaIleHUE, O HEAOMYCTUMOCTH 3JI0YIOTPeOIeHUs
MIPaBOM.

Pemenue o cniucanuu gaHnHoro obpaineHus «B 1emo» 1 HalpaBIeHUH COOOIICHUS 3asSBUTENIO O HE-



JOMYCTUMOCTH 3JI0YMOTPEOICHUST TPAaBOM MPUHUMACTCS U MOAMUCHIBaeTcs aupekropa OO uiam 3amMecTH-
TEeJeM.

5.6. B ciydae eciam TEKCT MHCbMEHHOTO OOpallleHUsl HE MOJIAETCs MPOYTEHUIo, oOpalleHue He
MOJJICKUT HAIpPaBIECHUIO HA PACCMOTPEHHUE U OTBET Ha HETrO He JlaeTcsl. 3asiBUTENI0 00 3TOM cooOlmiaercs,
ecnu ero (haMuJIHs ¥ IIOYTOBBIN aJipec MOANAI0TCs MPOUYTSHHIO. Pelienne o CriucaHuy JaHHOTO OOpaIeHus
«B neno» u cooOIIeHnH 3asBUTENIO IPUHUMAIOTCS ¥ MTOJANKCHIBAIOTCS JUPEKTOpAa WJIM NEPBBIM 3aMECTHU-
TeJeM.

5.7. O6paieHus rpaxxaaH, MOCTYNUBILINE OT OJHOTO M TOTO K€ JIMIa IO OAHOMY U TOMY € BO-
MPOCy, €CITU CO BPEMEHHU IMOAAaYd MEepPBOro OOpaIIeHUs UCTEK YCTAHOBJICHHBINH HacTosmmM [lomoxkeHneM
CPOK PacCMOTPEHHUSI WJIU 3asiBUTEIb HE COTJIACEH C MPHUHSITHIM MO €r0 OOPAILEHUIO PEIIEHUEM, CUHUTAIOTCS
MTOBTOPHBIMHU.

[Ipu paboTre ¢ MOBTOPHBIMH OOpAIICHHUSIMHU CEKpeTaph (HOPMUPYET NIET0 C Y)KE WUMEIOIIMMUCS JI0-
KyMEHTaMH 110 OOpaIIeHusIM TaHHOTO 3asBUTEIISL.

He cunrtaroTcst HOBTOpHBIMU 00OpallieHus: OAHOTO U TOTO e 3asBUTENs, HO [0 Pa3HbIM BOIIpOcaMm, a
TaKk’kK€ MHOTOKPATHBIC — 110 OJTHOMY M TOMY € BOIPOCY B CIIy4ae, €CIU MPUYUHBI, TI0 KOTOPBIM OTBET 110
CYIIECTBY MOCTABJIEHHBIX B OOpalllEeHUU BOIPOCOB HE MOT OBbITh J1aH, B MOCJEAYIOUIeM ObLIN yCTpaHEHbI,
rpaXJaHUH BIIpaBe BHOBb HAaNIpaBUTh oOpameHue aupexropa OO.

5.8. B ciydae eciii B TUCbMEHHOM OOpaIIeHUH TpaKJaHUHA COAEPIKUTCS BOIPOC, HA KOTOPHIN eMy
MHOTOKPAaTHO JIaBaJlCh IMMHCHMEHHBIE OTBETHI [0 CYIIECTBY B CBSI3M C PaHEE HAMPABICHHBIMU OOpAaICHH-
SIMU, U TIPU 3TOM B OOpaIIeHUH HE MPUBOIATCS HOBBIE JOBOJABI UM oOcToATeNnbCTBa AupekTop OO Bmpa-
BE IMPHUHATH pelIeHHe O OE30CHOBATEIBHOCTH OYEPEIHOr0 OOpAIlCHUs WU NMPEKPALICHUU TEPENUCKU C
rpaxaanruHoM. O JTaHHOM PELleHUH YBEIOMIISETCS TpakJaHUH, HalpaBUBLINII oOpaleHue.

5.9. B ciayyae eciu OTBET IO CYIIECTBY MOCTABIEHHOTO BOMpPOCca B OOpAIICHUU HE MOXKET OBbITh
naH 0e3 pasriialieHusi CBeJIEHUH, COCTABIAIONINX OXpaHsieMyto (efepaibHbIM 3aKOHOM TailHy, rpaskIaHu-
Hy, HalpaBUBIIEMY oOpalleHue, COO0IaeTcs 0 HEBO3MOKHOCTHU AaTh OTBET MO CYIIECTBY B CBS3U C HENO-
MyCTUMOCTBIO pa3rjalleHusl YKa3aHHBIX CBEICHUM.

6. Cpoxu paccMoTpeHus1 o0OpaleHuii M yBeoMIeHHe 3asiBUTeJIeil

6.1. OGpamenus, nmoctynuBiue aupekropa OO, paccMaTpuBaKOTCS B CPOK JI0 OJHOTO Mecsia co
THSI UX PETUCTPAIUH, €CJIH MHON CPOK (MEHBIINI) HE YCTAHOBJICH PYKOBOJHUTEIEM JHOO ero 3aMecTuTe-
nem. OOpaieHus, He TpeOyIolre TONOJHUTEIPHOTO U3yUeHHUsI U TPOBEPKHU, paccMaTpuBaioTcs 0Oe30Tia-
rarenabHo. O pe3yabpTaTax pacCMOTPEHUSI YBEJOMIIAIOTCS 3asBUTEIU.
6.2. B HCKIIIOYUTENBHBIX CIy4yasX pPyKOBOJUTENb BIPaBE MPOAIUTH CPOK PACCMOTPEHHs oOpaiie-
HUs He Oonee yeMm 3a 30 qHEH, YBEIOMHB O MPOAJICHUH CPOKA €0 PACCMOTPEHHS TpaXkIaHWHA, HATIPaBUB-
mero o6pamienue. [Iponnenue cpoka ohopmisieTcs MCIONMHUTEISIMU HE MEHEe YeM 3a MATh JHEH 10 Hc-
TEYCHHSI CPOKA PACCMOTPEHHUS OOpaIICHHUS.

7. Opranuszanusi padoThl 10 JUYHOMY NpPHEMY TIpPaxkIaH

7.1. I'paduk 1 mopsA0K TUYHOTO npuema rpaxaad B OO ycTaHaBIMBACTCS JUPEKTOPOM.

7.2. Ilpy TMYHOM NpUEeMe TPaXKJaHUH MPEAbIBISCT TOKYMEHT, YJIOCTOBEPAIOUIMNA €0 JUYHOCTD.

7.3. Ilo Bonpocam, He BXOASIIUM B KoMIieTeHIUIo aupektopa OO, 3asBUTENIM PEKOMEHIYETCS 00-
paTUTHCSI B COOTBETCTBYIOIIME OpraHbl, YUPEKIACHHS, OpraHU3al1u.

7.4. Bo Bpems 3amucy Ha TMpUEM JAUPEKTOP 3aMONHSIET KapTOUKY JIMYHOTO MpUEMa TpakIaHUHA
(dbopma mpuitaraeTcs), B KOTOPYIO 3aHOCUTCS COJIEp>KaHue oOpaIleHus rpakIaHHA Ha TUIYHOM TIpHEME, a
TaKKe Pe30JIOIHUS BEAYIIETO MPUEM, C MMOPYICHUEM JOKHOCTHOMY JHIly. [Ipn HEOOXOAMMOCTH Tpakia-
HaM MpeaaraeTcsi 3JIoKUTh CyTh BOIIPOCa B MHUCbMEHHOM BHJe. [TuceMeHHOe o0pallieHHue B 3TOM Cilydae
PETUCTPHUPYETCSI M PACCMaTPUBACTCS B YCTAHOBICHHOM IOPSIZIKE, a B KAPTOUKE Jienaercs oTMeTka «OcTaB-
JICHO 3asIBIICHUE» U J]aTa PETUCTPALIUU.

B ciydae ecnu u3NnoKEHHBIE B YCTHOM OOpamieHuud (PakThl U OOCTOATEIBCTBA SBISIOTCS OYEBHII-
HBIMHU U HE TpeOYyIOT JOMOJHUTENLHON MPOBEPKHU, OTBET HA OOpAIIEHHUE C COIIacus Ipa)JIaHUHAa MOKET
OBITh JaH YCTHO B XOJ/I€ TUYHOTO MIPHEMa, O YEeM JIEJIAeTCs 3alHUCh B KAPTOUKE JIMYHOTO TMpHUeMa TPaxaaHU-
Ha. B ocTanpHBIX cilydasx naeTcsi MHUCbMEHHBIH OTBET MO CYLIECTBY MOCTaBJICHHBIX B OOpaIlleHUH BOIMPO-
COB.



7.5. Ilpy TOBTOPHBIX OOpaIIeHHUSIX TOAOUPAIOTCS UMEIOIIUECS MAaTepHAIIBI IO ey 3asiBUTEI.
7.6. B Xone mUYHOrO mpHieMa TpaKJaHWHY MOXKET OBITh OTKa3aHO B JAJIbHEHUINIEM pacCMOTPEHUU
oOpaleHus1, eciIi eMy paHee ObUI 1aH OTBET 10 CYIIECTBY OCTaBJIEHHBIX B 00OpallleHUH BOIIPOCOB.

8. Pabora ¢ o0pameHnsiMH, NOCTABJICHHBIMH HA KOHTPOJIb

8.1. ObpatieHus, B KOTOPBIX COAEPIKATCS BOMPOCHI, UMEIOIIHE OOJBIIIOE OO0IIECTBEHHOE 3HAUCHHE,
CO0011aeTCsl 0 KOHKPETHBIX HAPYIIECHUSIX 3aKOHHBIX MTPaB U UHTEPECOB I'PaX/1aH, CTaBsATCS Ha KOHTPOJIb.

8.2. Ha xonTponpHbIX oOpamenusix craBarcs nometku «KOHTPOJIb» u «IIOAJIEXXUT BO3-
BPATVY».

8.3. JIOMKHOCTHOE JIMIIO0 — WCIOJHUTENb B YCTAHOBICHHBIC CPOKH PACCMATPUBAET KOHTPOIHHOE
oOparmienue, nHGopMHUpyeT 0 pe3ynbrarax gupekropa OO nmubo 3amectuTens aupextopa no Y BP, rorosut
OTBET 3asIBUTEIIO.

8.4. Ecniu B oOpaliieHusIX rocyJapCTBEHHBIX OPraHOB CO/IEPKATCA MPOChObI MPOUHPOPMHUPOBATH UX
0 pe3yJbTaTaX PacCMOTPEHUS TPa)IaH, TO UCTIOJHUTENIb TOTOBUT OTBET U M. Kak mpaBuio, 3T OTBETHI
noanuceiBatoTcs gupekropa OO. [lupektop OO BrpaBe NpeoKUTh UCTIOTHUTEIIO MMPOJIODKUTH paboTy ¢
MIPOBEJICHUEM JIONIOTHUTEIBHBIX MPOBEPOK WIIH MOCIIC TTOAMUCAHUS OTBETA CIIUCATh MAaTEPUAITBI TIO PE3yIlb-
TaTaM paccMoTpeHus oopaieHus «B nemno».

8.5. OOpaieHue cuuTaeTCsl UCTIOTHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS, €CJIM PACCMOTPEHBI BCE TO-
CTaBJICHHbIE B HEM BOMPOCHI, IPUHATH HEOOXOAUMBIE MEPBI, 3aIBUTEISIM JaH OTBET.

8.6. IlucrmeHHbBIE OOpalIeHHs], HA KOTOPBIE JAOTCSI TPOMEKYTOUYHBIE OTBETHI, C KOHTPOJISL HE CHH-
Matorcs. KoHTpoub 3aBepiiaeTcs TOJIBKO MOCIe BHIHECEHHS U MPUHITHS MCUYEPIBIBAIOIIMX Mep MO pa3pe-
[ICHHUIO TPEJUIOKECHHUS, 3asBIICHUS, )Kao0bl. Perenne o cHsITHH ¢ KOHTpouis puHuMaeT gupektop OO.

8.7. KonrposnpHbie 00patieHus JOHKHBI COIEPKaTh KOHKPETHYIO U YETKYI0 HH(GOPMAIIUIO 110 BCEM
BOIIPOCaM, IMOCTABJIICHHBIM B OOPAICHHUSIX TPaXKIaH:

- €CIIU CPOKH pacCMOTPEHUS MPOJICHBI, TO JTOJIKHBI OBITh YKa3aHbl IPUUMHBI M OKOHYATeNbHas JaTa
paccMOTpeHHsI, IO UCTEYCHUU KOTOPOH OyIeT JOMOTHUTEIHHO COOOIIEHO O MPOJIeIaHHOM paboTe;

- B OTBETE JIOJKHO OBITh YKa3aHO O TOM, UTO 3asBUTENb B TOM WM HHOM dopMme mponH(OpMHUpPOBaH
0 pe3ylibTaTaX PacCMOTPEHUS;

- OTBET 3asBUTENIO TMOAMHUCHIBAETCS PyKOBOJIUTEIIEM;

- K OTBETY MPUKIIAIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpaIlleHUs] TpaKIaHWHA, €CId Ha HEM
crout mrtamn «ITOJIJIEJXXUT BO3BPATVY ».

9. KontpoJab 3a colu0eHneM MOPAIAKA PaccMOTPeHUsi 00panieHuit

9.1. JIo;oKHOCTHOE JIMIIO B MpeJenax CBOSH KOMIETEHIIMHA OCYIIECTBISIET KOHTPOJIb 3a cOOJIojIe-
HUEM TMOPSAIKA PACCMOTPEHHS O0OpalleHuid, aHATU3UPYET COJEpKaHUE, MOCTYMAIOIMINX OOpalIeHUd W WH-
dbopmupyer 3apeayromnryto OO 0 HapyIIEHUSIX HCHOJHUTETLCKOW TUCITUTIIIUHBI.

9.2. Jupextop OO npuHUMAaEeT Mephl 10 CBOEBPEMEHHOMY BBISBICHHIO W YCTPAHEHUIO IPUYUH
HapylUIeHUs TpaB, CBOOOI U 3aKOHHBIX UHTEPECOB IPAXKIAH.

9.3. Jluna, BHHOBAThIC B HAPYIICHUH MOPSIIKA PACCMOTPEHUSI OOpAICHHIA Tpa)/1aH, U3JI0KEHHOTO B
HacToseM [lonokeHnn, HeCyT OTBETCTBEHHOCTh, MPEIyCMOTPEHHYIO 3aKOHOAATelnbCcTBOM PO.

10. XpaneHnue maTepuajioB 1o 00pamieHUsIM I'PAKIAH

10.1. Jupektop OO oCymiecTBISET XpaHEHUWE W HUCIOJIb30BAHUE B CIPABOYHBIX MU MHBIX  LEIAX
MPEIOKEHUH, 3asBICHUHN U 5Kajo0 Tpak/iaH.

10.2. BHecTr B HOMEHKJIATYPY KypPHAJ PETUCTPAIIMU TI0 OOPAIICHUSIM TPaK]IaH.

10.3. OTBETCTBEHHOCTb 332 COXPAHHOCTh JIOKYMEHTOB MO OOpAaILIeHUAM TpakJaH BO3Jaraercs Ha
nupekTopa OO0.

10.4. YcranaBnuBaeTcs CpOK XpaHEHUs NPEAJIOKEHHM, 3asBICHUH, )Kano0 rpakJaH U JOKYMEHTOB,
CBSI3aHHBIX C UX PacCCMOTPEHHEM M pa3pelnieHueM — 5 jeT. B HeoOXoAUMBIX ciyyasix 3KCHEepTHOM KOMHUC-
cHell MOXKeT OBbITh MPUHATO pelieHHEe 00 YBEIMYEHUH CpOKa XPaHEHUS MIM O MOCTOSHHOM XpaHEHHUH
Hau0oJIee LIEHHBIX MPeTIOKEHHUHN rpaskaaH.

10.5. Ilo ucteyeHNH yCTaHOBIEHHBIX CPOKOB XPaHEHMsI JOKYMEHTHI 110 IPEJIOKEHUAM 3asBICHUSIM



1 xao0aM rpaKaaH MmojiekaT YHHITOKEHUIO B COOTBETCTBUU C YTBEPKACHHBIM DenepanbHOi apXUBHON
ciyx60it Poccun 06.10.2000 r. [lepeyremM THIIOBBIX YIPABICHUYECKUX JOKYMEHTOB, OOpa3yIOIMUXCs B
JESTEIbHOCTH OpPraHU3aliy, C YKa3aHUEM CPOKOB XpaHEHHUS.

10.6. XpaHeHue Aen y UCTIOTHUTEIIEH 3arperiaeTcs.

10.7. Obpamenust rpakaaH MOTYT HaIpaBIAThCA B apXUB 0€3 paCCMOTPEHMs, €CJIM B HUX COAEP-
KaTcsl PacCyXIEHUs MO HM3BECTHBIM IpoOiieMaM WM MOJHUMAIOTCS YXKe PelICHHbIE BOIPOCKHI, HE Tpe-
OyloIIMe IOMOJHUTEIFHOTO PACCMOTPEHUS, a TaKKe OECCMBICICHHBIE IO COJCPKAHUIO.

10.8. Pemenne o ciucanuu yka3zaHHbIX oOpareHuit mpuHumaeT aupektop OO.



ITpunoxxenne Nel
k [lonoxxenuro o paboTte ¢ oOpaIeHUsIMHU TPaKIaH
B MAOY O3sepnosckast COLL Ne3

KAPTOYKA JIMYHOI'O IMPUEMA T'PAXKJIAH

Jara npuema

@®.1.0. rpaxxnanuna

MecTto paboTsl

Jomannuii anpec
Tenedon
Conepsxkanue yCTHOTO oOpaIieHus

PesynbraT paccMOTpeHHs yCTHOTO 00palieHus rpak JaHMHA
1.Komy oTmpaBieHo (pe30roIus)

2.JlaTa UCIIOJTHEHUS
3.JlonoMHUTENBHBIN KOHTPOIb
4.CHSTO C KOHTPOJIS
5.Pesynbrar

6.JlaTa, TOTKHOCTDH MCHIOJTHUTEIIS

7.0t rpaxklaHuHa MPUHATO TUcbMeHHOe 3asBieHue (IIpunaraercs)

Bx. Ne ot « » 20 T
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